BUILD A STAGING SITE

If you're interested in building a new version of your community website with a different theme from
the one you used for your current site, a Staging Site is the perfect place to start. After you activate the
“Build a Staging Site” feature, you're ready to choose a new theme and start building right away. Save
your progress as you continue to develop this second website layout. The new site version you create
is completely separate from your original published Production website that community members
currently see and use.

When you start your new Staging Site, you begin with a new Home page that needs content, just as
when you built your original Production website. You'll need other pages and content as well, but you
do not need to use the exact same template pages or layouts as your original site does. Use more or
fewer pages as you see fit. You're building a truly independent layout—and you can continue to make
changes to your Production website without affecting your work on the Staging Site.

To build a Staging Site, open the “Manage Site” tab on the
Admin Dashboard and click on “Site Setup.” Next, click on
the “Build a Staging Site” button at the top of the page. This
will open a popup window with drop-down menus from
which to select a site theme and color palette. Begin with
the Site Theme choice.

Each Site Theme includes unique color palettes. Open the
“Color Palette” dropdown menu and choose a color system
for your website. Each color palette uses a well-coordinated
range of shades for design items including menu bars,
widget backgrounds, accented text, buttons, and footer
backgrounds. Experiment with various color palettes to find
the perfect option for your website. After you select a theme
and color palette, click on the “Use This Theme” button to
save your selections.

At this point, your original Production website layout
remains the public online face of your community. The “Build a Staging
Site” button at the top of the window is replaced with a “Currently Editing: ehoastart
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Production” drop-down menu. When you click on the
dropdown menu and choose “Edit Staging Site” from the
list., this will take you to the new Home page you justcreated.
You're ready to begin building your Staging Site layout.

Once you've added pages and content, share this new
design with your members. Click on the “Save Changes’
button to preserve your edits, and then the “Publish” button.

Your current Production website becomes the Staging Site, and your Staging Site becomes your new
primary community website. You'll see a warning window before the sites switch places. Follow this
same process to switch between the two designs at any time.

To select another new Staging Site theme, go to Site Setup, switch to your Staging Site, and click on
the “Site Settings” button at the top of the window. Whenever you switch your Staging Server to a
different theme, the process deletes all pages and content. If you replace your Staging Server theme,
the content that’s deleted cannot be recovered.

Remember that the Staging Site is not a backup of your Production Site. It's a fully independent site-
creation area in which you can experiment and develop a new look for your community.

Q If you have additional questions about Staging Sites, please
visit the Support Desk through your Admin Dashboard and 0
open a support ticket. hoal§ »Fnérht
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